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2 Caldwell Community College and Technical Institute
CC I Financial Aid Office + Phone: 828-726-2713 « Fax: 828-726-2709

Caldwell * Watauga * Online Federal Work Study Position Description

Position Title:
Computer Lab Assistant

Supervisor Name:
Angela Kirk

Department:
CIS Department

Supervisor Phone Number:
126-2629

Physical Job Location (room/building):
F Building 2nd Floor

Approximate Hours Per Week:
20

Position Requirements

Knowledge in Microsoft Office Products: Word, Excel, etc.
Excellent customer service skills
Familiar with Moodle

Primary Job Duties

Help students as needed

Unlock and open classroom doors

May require occassional help with Computer Services Technician
Other duties as assigned
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