Self Service

Student Employee Time Entry

FWS student employees enter time weekly, either total number of hours per day or time in and out.
After the time is entered for the week, submit for approval.

At the top, click the right arrow to go to the next week.
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PURC-AGT-PPCO1 « P/T Purchasing Agent, Business Department
Penley, Rashelle N, « Business Office » Caldwel| ~
24.00
Earn Type Mon 4/6 Tue d/7 Wed 4/ Thu 4/9 Friditg satdi1 Sundfi2  Total
ular Part-Time
feg .00 B.00 16.00
Emergency Leave
s £l 8.00 800
Remove Emergency Leave
Pasition Total Hours: .00 £.00 8.00 0.00 0.00 0.00 0.00 24.00
Comments Submit for Approval
~ P
‘Weekly Totals ~
Duaily Total Hours 8.00 E00 3.00 0.00 0.00 0.00 0.00 2400
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